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1939- to: d a t e  
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'.What i s  t h e  func t ion  o f  t h e  o f f i c e  i n  which t h i s  r eco rd  series is c r e a t e d ?  

-~ _ _  . .  ~ 

The Progran & F i e l d  Se rv ices '  Un i t ,  under t h e  Ciiief, is r e s p o n s i b l e  f o r  tile adinin-, 
i s t r a t i o n  and s u p e r v i s i o n  of programs i n  t h e  S t a t e  designed t o  a i d  i n d i g e n t s  and 
o t h e r s  who are incapab le  of  c a r i n g  f o r  themselves. 
t o  : 

Included are prograns designed 

1. improve t h e  l i v i n g  cond i t ions  of a d u l t s  who are unable  t o  care f o r  then- 
selves ( M u l t  Se rv ices )  

2. improve the l i v i n g  cond i t ions  of c h i l d r e n  who are unable  t o  care f o r  them- 
s e l v e s  (Chi ldren  Se rv ices )  

3. a i d  ad l i l t s  i n  t h e  ? lanning  of t h e i r  c h i l d r e n  (Farr,ily Planning) 
4. i nvo lve  s e n b e r s  of the community i n  o t h e r  p rogram i n  a pa id  c a p a c i t y  

5 .  i nvo lve  members of t h e  community in o t h e r  programs in a non-paid.cnpa-. 
. . c i t y  (Volunteer  Serv ices) .  

. 6 .  provide  t r a i n i n g  f o r  t h e  u n s k i l l e d  so t h a t '  they rricht f i n d  g a i n f u l  em- 

(Subprofess iona l  Serv iccs) ,  . .  

ployment. (Norl: T ra in ing  Serv ice)  
7. s u p e r v i s e  t h e  adopt ion  process  (Adoption Serv ice)  
8. forward correspondence from county agencies  to  agencies  i n  o t h e r  states 

.. 

, . ( I n t e r s t a t e  Correspondence Service) 
. . .  . .  . -  

._ 
_c 

1. This  f i l e  con ta ins  t h e  fn l lowing  documents ( i n c l u d e  f o m  numbers and t i t l e s ,  if . p y ,  . ~ ~. 

and f i l e  ar rangezent  ) . - .. 

.. . , .  . .. 
~. . 

~. 
SEE ATTACilED 



13. Is t h i s  t h e  Record Copy of  t h e  s e r i e s ?  
I - 

Z24.r$ss$&gre . ~~ a dupl ica t ion  of ' t h i s  .series i n  another o f f i c e  o r  ~agency? 
t ,  

15. Is t he  , information .contained in .  t h i s  s e r i e s  ever s&arized o r  published? 

16. Does t h e  s e r i e s .  contain c l a s s i f i e d  information'* requi r ing  s e c u r i t y  handling? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? 

18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

I .  Attach copy of sunnary o r  publ icat ion.  

(. 

19. Is t h e  series ( o r  major por t ion  of i t )  regular ly  microfilmed? If yes, why? 

20. Does t h e  record s e r i e s  di-ovide da ta  as input  t o  a n  EDP f i l e ?  

21. Does t h e  record s e r i e s  contain documentation,produced as EDP p r in tou t?  

22. Has t h e  Federal Government i ssued  in s t ruc t ions  governing t h e  retention/dispo- 
s i t i o n  of these  f i les? ., 

. 
%.: ' 

23. Wil l : . there  be  a need f o r  t hese  r eco rds ' l 0 ,  15 years from now? I f  yes ,  what? [ 1 kxl - - - -- - 
24. R E Q U I R E M E N T S .  "tie follcwing requires  the f i l e s  .to be kept years: 

a. [ ]STATE b. [ ISTATUI'E: 97 . c. [ ]A;UGIT .d. []FEDERAL e .  [ ]AEXINISTFULTIVE f .  [ ]HISTORICAL 
LAW I J  M I  TAT1 OX PERIOD LAW DECIS IOi?  VAIIW 

( C i t e  L a ,  Stat%te, or other remon ,'or thc rcteution requirement) 
~ . .  . 

r~ 

. .  -. 

-- ----- SEE ATTACHED 1 

25. AGENCY E C O M I & N D A T I O N S .  T h i s  agency recommends t h a t  t he  f i l e  s e r i e s  be cu t  o f f  at  t?;e end 
of  each -@CALEXDAR YE.M -[]FISCAL YEAR -[  ICTXER - , then: 

k( l .Hold  i n  t h e  current  files area ' aon th ( s ) /  5 year(*): 

[x] Destroy. * 
[ ] Transfer  t o  S ta t e  Archives f o r  permanent re ten t ion .  
[ ] Destroy immdia te ly  a f t e r  cut-off. 

L x ]  Transfe'r t o  h l  S t a t e  Records Center [ ] Local Holding Area; hold L, y e a d s ) :  '. . 

1 

- 
I 

.I 
~--[ j Other: ( spec i fy)  .. 

*The f i l e  w i l l  be withdrawn and placed i n  the  Adoption Case Pi le  upo'n ! 
.~ i 

i n i t i a t i o n  of adoption procedtres. -The Reoords Center w i l l  t r ans fe r  one cubic .  
f o o t  of records t o  Archives f o r  each year of accumulation. 

~ 

~~ 

, 

( Indicate  b r i e f l y  rat ionate  for recomliendations aboue/or wri te  additional &marks) : . i . .  .. ~ ! 



ArnCHMENT SHEET t 3 . :I 

I '  

! 
CHILD WELFARF. FILES 
These fi les relate t o  the a&dnistmtion of child w e l f a r e : m ,  and can 
include all or any part of the following: 

A. Foster Hane Agreement 
B. Foster H e  Studies 
C. Comtespdence 
D. F m  1 2  

2. correspondence relating t o  inquiries about specfic foster chilctren 
( Adoption Studies). 
3. Interstate Carrespondence relating t o  inquiries to  and fmn other 
states relating t o  foster hcrnes and children, and interstate placement 
agreements. 
4. Dxments relating to  the adopticm cases that have never been m- 
pleted. 
5. Interstate Correspondence relating t o  inquiries to  and fmn ather 
states regarding adoptian cases, and transfers t o  and f r a  other 
states. 

Files are arranged a p h a b e t i d l y  by case name or name of foster parent. 
exes +at a31 OF part ef my sectim may be placed i r k  #E Adoption 
f&e q o n  initietim 05 the aibptiorr pmced- 

, 

1. Foster Hane doancents relating t o  the authorizatian and acbninis- 
tratian of a foster hane. Included are: 

E. F o ~  l3-Cla~~re 

. _ _  - 


